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Section 5

Membership Coordinator

Role of the Membership Coordinator:

· Main contact for FUNC members
· Handles all memberships for the club including: registrations forms; contact lists; recruitment; and member notification of events, game results, trial information etc.
· Recorder duties including: player lists; best player votes; and games played
· Production of a bimonthly newsletter
· Website updates
Meetings to attend (outside of FUNC meetings):

· NIL

Reports required (for Grant application):

· Current Committee Details: to be completed by the incoming Membership Coordinator after the AGM (November)

· Current Membership List: to be completed by the outgoing Membership Coordinator for the summer and winter seasons of their term by the AGM

· Website Information: to be updated by the incoming membership coordinator directly following the AGM (November)

· Club Information Brochure: to be updated by the incoming membership coordinator directly following the AGM (November)

Details of tasks:

· Check the Flinders Uni email account on a regular basis (ie minimum weekly) and respond to any queries
· Update the FUNC website at : http://netball.flindersclubs.asn.au/
· This includes updating any club policies when required.

· Maintain the Flinders Uni database of players, teams, etc

· For trials:

· Send out emails to Trial Notification List advising of trial details and providing the registration form

· Collate the registration forms and provide selectors with a list of players, their preferred positions and previous grade/club details

· Update team lists after each trial

· Provide the treasurer with a list of all players and their membership status

· At trainings (beginning of season):

· If no coach, record attendance and act as point of contact for players if they cannot make it

· Continue to collect registration forms and update information

· Provide the coaches with lists of team members and contact details

· Provide the coaches with lists for recording players and best player votes

· For the games:

· Collect the player lists and best player votes

· Get the AMND netball results and forward to all members

· Record the best and fairest votes and the number of games played

· Send out notifications of events – details, where to buy tickets etc – and respond to any queries

· Produce the newsletter and include information on:

· Member birthdays

· Teams and game times

· Sponsorship and fundraising

· Q&A on rules

· Anything else of importance
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